
CCBC GUIDE TO 
ASSESSMENT AND PLACEMENT

The incredible value of education.                                  www.ccbcmd.edu



CCBC TESTING CENTERS
Website: http://www.ccbcmd.edu/testing/index.html

CONTACT INFORMATION

CCBC Catonsville
E-mail (preferred): catc@ccbcmd.edu
Phone: 443-840-5246
Location: K-205, Catonsville Campus, Testing Center

CCBC Dundalk
E-mail (preferred): dtc@ccbcmd.edu
Phone: 443-840-3572
Location: E-111, Dundalk Campus, Testing Center

CCBC Essex
E-mail (preferred): etc@ccbcmd.edu
Phone: 443-840-1901
Location: A-214/215, Essex Campus, Testing Center

CCBC Hunt Valley
E-mail (preferred): hvtc@ccbcmd.edu
Phone: 443-840-5839 (leave message)
Location: HV 127, Hunt Valley Campus, Testing Center

CCBC Owings Mills
E-mail (preferred): omtc@ccbcmd.edu
Phone: 443-840-5882
Location: OMC 302, Owings Mills Campus, Testing Center

CCBC Randallstown
E-mail (preferred): ratc@ccbcmd.edu 
Phone: 443-840-2779 (leave message)
Location: RAC 167, Randallstown Campus, Testing Center
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WELCOME TO THE COMMUNITY COLLEGE OF BALTIMORE COUNTY. I am pleased that you are planning 
to start your post-secondary education at the College most often chosen by students in the
Baltimore area. If your plans include completion of a certificate program, the pursuit of a degree,
or transfer to a four-year college, you will find that we offer a wide array of classes and programs
that will meet your needs and interests.

CCBC recognizes the importance of students being adequately prepared for college classes. 
Like many other community colleges in Maryland, we use Accuplacer, a computerized place-
ment test. Accuplacer helps to determine if a student has the academic skills necessary to begin 
college level classes in the first semester of study. It is important that you take the placement 
tests seriously by spending time in careful review because the test results will be used to deter-
mine the classes you are eligible to take. Please use this booklet as well as information on the 
CCBC website (www.ccbcmd.edu) to learn more about our assessment and placement policies 
and to help you prepare for the Accuplacer test. In addition, our academic advisors are able to 
provide further information about what to expect on the placement tests.

Please accept my best wishes for your success as a CCBC student.   

Sincerely,

Richard H. Lilley, Ph.D.
Vice President
Enrollment and Student Services
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YOU WILL NEED TO TAKE THE PLACEMENT TEST IF:

•  You are taking more than 6 credits of courses which have developmental prerequisites, and;
•  You have never attended college before, and;
•  You have SAT scores that are below 550 in Critical Reading, Writing and Math, or;
•  You have ACT scores that are below 21 in Reading, Writing, and Math.
 

YOU MAY NOT HAVE TO TAKE THE PLACEMENT TEST IF:

•  You have a transcript that shows completion of some college courses, or;
•  You have taken the SAT test within two years of application to CCBC and scored 550 or above 
    in Critical Reading, Writing and Math, or
•  You have taken the ACT test within two years of application to CCBC and scored 21 or above in       
    Reading, Writing and Math, or
•  You have documentable evidence that you have taken a placement test at another Maryland college.
    In each situation, speak with an Academic Advisor to determine if you need to take the tests.  

 

YOU WILL NOT NEED TO TAKE THE PLACEMENT TEST IF:

•  You are taking 6 credits or less of courses with no developmental prerequisites, or
•  You are taking courses for audit (you are just sitting in a class without taking tests or receiving credit).
•  You can present a college transcript that shows evidence through prior college coursework that you possess         
    college-level skills.

You will need to present your college transcript to an Academic Advisor.

 

DO YOU NEED 
TO TAKE THE 
PLACEMENT 
TEST?



3

Relax! The placement tests used by CCBC are designed to help you succeed in college. Your score results help you and your 
Academic Advisor determine which courses are most appropriate for your current level of knowledge and skills. Once you 
identify your academic strengths and needs, you can enroll in courses where you will receive the support needed to help you 
strengthen underdeveloped skills before they can interfere with your learning. 

You will be able to concentrate better on the test if you get plenty of rest and eat properly prior to the test. You should also ar-
rive a few minutes early so you can find the testing area, restrooms, etc., and gather your thoughts before the test begins. 

Pay careful attention to directions, and be sure you understand the directions before you begin each test. 

Once you have completed testing, you will be instructed to meet with a CCBC academic advisor to discuss your results.

WHAT SHOULD I BRING WITH ME ON THE DAY OF THE TEST?

On the day of the test, you should be prepared to show a government or school-issued photo identification card and your 
CCBC student ID number, provided by the office of Admissions upon completion of the CCBC Admissions Application.

WHAT ARE THE TESTING REGULATIONS? 

CCBC does not permit use of calculators, textbooks, protractors, notebooks, dictionaries, other papers, or internet resources 
of any kind on the placement tests. Anyone who gives or receives help during the test, uses notes, books, or calculators of any 
kind, or leaves the internet test site may be disallowed from continuing the test. CCBC may disregard a test score(s) if there is 
reason to question its validity.

NOTE:  An online calculator within the ACCUPLACER test may be available for some math problems.

HOW ARE THE RESULTS USED?

Test results are used to determine your skill level in one or more of the following areas: writing, reading, and math.  Once your 
test results are available, if you believe those scores are an inaccurate reflection of your skill level in those areas, you should 
discuss your placement with a CCBC Academic Advisor.

•  If you and the advisor decide that you should retest, the advisor will inform you of the retest process.

•  You must wait at least 24 hours before testing again, but you are encouraged to complete all retests within two weeks.

•  After retesting, the advisor will discuss appeal options, if appropriate.

HOW AM I TO 
PREPARE FOR 
THE PLACEMENT 
TESTS?
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All ESOL (English for Speakers of Other Languages) students must take 
the Michigan English Placement Test (MEPT). Specifically, any student 
who entered the American school system after seventh grade, verifiable 
by a middle school or high school transcript, must take the 
ESOL placement test.

The Michigan EPT is a paper/pencil timed test. You will be given a test 
booklet and an answer sheet. This multiple choice test has four 
parts as follows:

PART 1: LISTENING COMPREHENSION
 You will have about 10-15 minutes to complete Part 1.

Problems 1-20 This part of the test is recorded. You will hear a series of 20 statements and questions. After each 
statement or question, you will choose the answer in the test booklet that is closest in meaning to what you 
heard. Mark the correct answer on your answer sheet. 

 You will have a total of 50 minutes to complete Parts 2, 3, and 4.

PART 2: GRAMMAR
Problems 21-50: You will read a series of short conversations in the test booklet. Each conversation is incomplete.  
Look at the answers after each conversation and choose the one that best completes the conversation. Mark the 
correct answer on your answer sheet.

PART 3: VOCABULARY
Problems 51-80:  You will read a statement in the test booklet. Then you will see a question about the statement. 
Choose the best answer to the question from the answers in the test booklet. Mark the correct answer on the 
answer sheet.

PART 4: READING COMPREHENSION
Problems 81-100: You will read a statement in the test booklet. Then you will see a question about the statement. 
Choose the best answer to the question from the answers in the test booklet. Mark the correct answer on the 
answer sheet.

WRITING SAMPLE
Students who score 60 and above on the Michigan EPT will also complete a writing sample that is typed on a 
computer. You will be given a choice of topics. You will be given one hour to write a minimum of one paragraph 
on the topic you select. Your placement will be based on a combination of your Michigan score and your writing 
sample, with the writing sample being weighed most heavily. Following the writing sample, some students may 
be asked to return for further Accuplacer testing.

Further information and examples of questions on the Michigan Test are available at:
http://www.ccbcmd.edu/iss/testing.html

Website for Immigrant and non-immigrant students: http://ccbcmd.edu/international/index.html

WHAT IF I AM AN 
INTERNATIONAL 
STUDENT?   
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Reasonable accommodations in testing and in the classroom are available for students with documented disabilities. 
Students in need of more information about accommodations may contact the Disability Support office.   

Catonsville: K Building, room 200  443-840-5617

Dundalk: A Building, room 100  443-840-3774

Essex:  A Building, room 210  443-840-1741

STUDENTS 
WITH 
DISABILITIES
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I DO NOT HAVE A HIGH 
SCHOOL DIPLOMA OR 
GED. CAN I APPLY FOR 
FINANCIAL AID?

Effective July 1, 2012, The U. S. Department of Education requires all students to have a high 
school diploma or GED in order to receive financial aid. 
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INTRODUCTION FOR STUDENTS

The purpose of ACCUPLACER tests is to provide you with useful information about your academic skills in writing, 
reading, and mathematics. The results of the assessment, in conjunction with your academic background, goals, and 
interests, are used by academic advisors and counselors to determine your course selection.

You cannot “pass” or “fail” the placement tests, but it is very important that you do your very best on these tests so that 
you will have an accurate measure of your academic skills.

COMPUTER ADAPTIVE TESTING 

ACCUPLACER is a multiple choice, computerized adaptive test. This means that the questions are chosen for you on 
the basis of your answers to previous questions. This technique selects just the right questions for your ability level.

Because the test works this way, you must answer every question when it is first given. Each test is untimed so that 
you can give each question as much thought as you wish. You can change your answer to a particular question before 
moving on to the next question, but you cannot leave a question out or come back to it later to change your answer.

If you do not know the answer to a question, try to eliminate one or more of the choices. Then pick from the 
remaining choices.

COMPANION, an alternate format paper-pencil version of ACCUPLACER, is available upon request. 

TESTING TIME
The multiple choice tests, Sentence Skills, Reading Comprehension, and the sections of math are untimed. Many 
students complete all sections of Accuplacer in one test sitting (approximately 90 minutes), but the sections may be 
taken on different days. Once a section is started, it must be completed. NOTE: ATB testing candidates must complete 
the three required sections of Accuplacer in one test sitting.

For computerized practice please go to:
http://www.collegeboard.com/student/testing/accuplacer/preparation-sample.html

ACCUPLACER MATH
When taking the math assessment test, the Elementary Algebra test will appear first. Depending on your performance 
on the Elementary Algebra questions, you may also continue testing in one of the following areas: Arithmetic or 
College Level Mathematics.

ACCUPLACER 
AND HOW 
IT WORKS
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   Revised January 2013

CCBC does not discriminate against any individual for reasons of race, sex, color, religion, national or ethic origin, 
age, veteran’s status, sexual orientation, or conditions of disability regarding students, educational 

programs and activities, scholarship and loan programs.

The incredible value of education. www.ccbcmd.edu


